Appendix 12

Guidelines for the Publication of ACS Environmental Division Symposia

ACS Books has the First Right of Refusal

Our Division is unique in that we have designated ACS Books as having the first right of refusal for all Environmental Division Symposia publications.   This decision is based on the fact that ACS provides all the financial and logistical support for our symposia and therefore deserves to be involved in symposia publication.  All requests for Environmental Symposia publication must first be submitted to ACS Books.  In the event that ACS Books decides not to publish the symposium, the Book Editor is then free to contact other publishers.  Once a publishing house has been chosen, only the current Chairperson of the Environmental Division is authorized to sign publishing and royalty agreements on behalf on the Division.  The customary publishing royalty split is 60/40 Book Editor/Environmental Division.
Logistics of Publishing a Symposium
( Six months before the symposium: Advertise the symposium and include mention of a planned book containing the presented papers.  Choose an Editor for the book ---- The Book Editor is chosen by the Symposium Organizer.  The editor’s main responsibilities are to:

· write a “Publication Proposal Letter” to ACS Books 

· interact with the ACS Acquisition Editor

· sign a royalty sharing agreement with the Chair of the Environmental Division

· organize the book into chapters

· write an introductory overview chapter as well as a preface

· arrange for peer review of the written papers

Helpful tip: The Book Editor is frequently the Symposium Organizer.

( Three months before the symposium: Confirm that all speakers will attend the symposium and remind them that a book is planned.  Write a “Publication Proposal Letter” to the Acquisition Editor at ACS Books ---- After receiving the Publication Proposal Letter from the Book Editor, the Acquisitions Editor at ACS Books will determine if there is general interest in the subject matter of the proposed book and the book’s marketability.  

Helpful tip:  Examples of successful publication proposal letters to ACS Books can be obtained from either Jeanne VanBriesen or Victor Turoski.

( Two months before the symposium: Remind speakers of the planned book and get their agreement that a paper will be submitted one month before the date of the symposium.   Invite others who could not speak to submit papers which could be included in the forthcoming book. ---- The paper received must be different from both the short and long abstracts required by the Environmental Division -- although the paper itself may be an extension of the long abstract.  

Helpful tip:  Most papers presented in our Division are given directly from speaker notes.  In many cases no paper ever exists.  It is advisable for the Book Editor to obtain a written paper from each presenter prior to its presentation at the symposium.  It is very difficult to get a presenter to write the paper after he or she has presented it.

( After the symposium is presented: Perform peer review on the papers. The Acquisition Editor at ACS Books will guide the Book Editor through their peer review process.  

Helpful tip:  Peer reviewers can frequently be selected from the presenters at the symposium.  

Remember that a key element to successful symposium publication and book sales is that publication should occur as soon as possible after the symposium is presented.  Therefore, the sooner that a Symposium Organizer decides that the symposium should be considered for publication – the better.  Feel free to contact either Jeanne VanBriessen or Victor Turoski for help and support throughout the publication process.  

Jeanne M. VanBriesen
Assistant Professor
Department of Civil and Environmental Engineering
Department of Biomedical Engineering
Carnegie Mellon University
5000 Forbes Avenue
Pittsburgh PA 15213
Phone: 412-268-4603

E-mail: jeanne@cmu.edu
Fax: 412-268-7813

Victor Turoski

Analytical Research Lab - Manager Emeritus

Georgia Pacific Corporation
345 East Wisconsin Avenue
Neenah, Wisconsin 54956

Phone: 920-729-9281
E-mail:  vturoski@execpc.com
Fax: 920-734-8262

PAGE  
A12-2

