Appendix 13

REGULATIONS

Adopted by the Board of Directors
VIII. PUBLICATIONS AND INFORMATION SERVICES

7. Use of Membership Lists. Permission to use the membership list of the SOCIETY, any Division, or any Local Section may be granted internally or to an outside organization, provided the following conditions are met:

(12-17-00)

a. 
that the Executive Director or authorized designee approve each proposed use and the terms of said use, and, in addition, for the separate use of a Local Section or Division list, that the executive committee of that unit similarly approve; (1-1-84)

b. 
that each Division and Local Section individual member must consent to be included in a print directory. Only those members who indicate a positive response with a list of allowable contact information may be included in the directory; (12-17-00)

c. 
that each Division and Local Section Web directory adhere to the same process as for print directories. Any Web directory must be hosted on the SOCIETY server. Each directory must be password-protected using the same rigorous security standards as in other areas of the SOCIETY; (12-17-00)

d. 
that the name of an individual member shall, upon request, be excluded from any controlled use; (1-1-84)

e. 
that substantial and effective safeguards be built into the process to assure protection of the SOCIETY membership list from theft and unauthorized use; and (1-1-84)

f. 
that the user permit use of its mailing list by the SOCIETY on a reciprocal basis, should the SOCIETY request it. (1-1-84)

E-mail addresses on Rosters

Division rosters include the names of all ACS and division members, even those members who have asked the Society not to send them e-mail. Broadcast e-mail is discouraged and is often frowned upon by many employers. If you are conducting division business via e-mail, the best way to proceed is to submit a data request for the list of e-mail addresses in your division without the e-mail “block” on their records. E-mails on rosters should only be used by the division for official business. Any broadcast e-mail should contain an unsubscribe phrase to allow anyone to opt-out, for example, “If you prefer not to receive any future e-mail messages from ACS, please reply to this message with the word ‘Unsubscribe’ in the subject line.”
The message should be personalized so that only the member’s e-mail address appears in the To: line. Governance (Officers of the Society, Committees, Local Section and Division Officers, and Regional Meeting Planners) use of broadcast e-mail should adhere to the above recommendations, and special care should be taken to respect members’ desires regarding the receipt of such information via e-mail.

Direct any questions regarding requests and the use of division rosters to the ACS Office of Division Programs, division@acs.org.
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