Appendix 3

RULES AND REGULATIONS GUIDELINES

MEMBERSHIP:

A motion was passed increasing membership dues to $10.00 at the first possible date, …and increasing the fee for affiliate members to $14.00.

(8/30/87)

A motion was presented... that Emeritus Status be given to those individuals who meet ACS requirements for Emeritus Status and have 20 years Division membership, have full status membership and receive both EnvirofACS and the reprints.  …the motion carried. This Emeritus Status should be tracked by the membership committee and the Treasurer notified as appropriate. (3/29/81), (4/28/85)

An emeritus member is a person with ACS membership who has had 20 years continuous service in the Division of Environmental Chemistry. (3/23/80)

PREPRINTS
A motion was passed that preprints next year (1988) be $10.00/issue. Motion carried. (8/30/87)

…discussed the availability of old preprints.  …moved, and…seconded, we sell old preprints for 20% off for three or more copies.  (3/28/82)

…moved and…seconded, that the publication manager and division chairman be authorized to grant permission to requestors to reproduce tables, figures, etc. from preprint volumes if proper credit is given by the requestor. Motion was amended…that division approval was conditional depending on approval of the author. Motion carried. (3/23/80)

…The program chairman is responsible for assessment of $40/page for pages over four in the extended abstracts. Motion made…and…seconded, to establish the price of preprints at $7.00 for individual sales. Motion carried. (3/23/80)

AWARDS:

A motion was approved that Certificates of Merit from the Division be given to symposia organizers. (5/5/88)

A description of qualifications for Division Awards will now be printed in Preprints. (9/1/86) (APPENDIX III)

There were some suggested changes for the Distinguished Service Awards. These suggested changes were seconded and the motion passed. (8/26/84) (APPENDIX IV)

…motion to “reaffirm the practice of paying Division dues of Distinguished Service Award recipients.” The motion carried. (8/23/81) (APPENDIX V)

FOREIGN SPEAKER TRAVEL:

It was reiterated that reimbursements only apply for foreign speakers for one-half air fare up to $500 and for guest registration for participants who are not qualified to be ACS members. These requests should be part of the budgeting process and that any additional requests will impact the proposed budget negatively. Requests for program funding also will be weighed with regard to which sponsoring organization obtains royalties from any books resulting from this symposia. (3/23/80), (3/29/81), (4/8/84), (8/26/84), (4/25/85), (4/5/87)

SYMPOSIUM RECORDING:

There was considerable discussion regarding the recording of the symposium. A request had been made…for $250-300 for recording his symposium at the St. Louis meeting. It was emphasized that no one was to make recommendations or authorize the recording of symposium other than the Chairman of the Executive Committee. It is to be done on a case by case basis and essentially the program Chairman and the Chairman of the Executive Committee would make the final decision. (4/8/84)

MEMBERS AT LARGE:

…officer ballot for 1984 for the Environmental Division and after considerable discussion there was a motion made to increase the Members at Large from 2 to 4. The motion carried. (3/20/83), (8/28/83)

BOOK POLICY:

Under the new agreement royalties [Lewis Publisher Agreement] to the Division would be increased for books that were “best sellers” (over 1000 copies).  …Accept the new agreement with Lewis Publishers. …Motion carried. (4/28/85), (4/5/87), (5/5/88), (4/9/89)

BUDGET:

…a motion that two separate deposits of $50,000 each be made in higher interest but federally insured accounts. The interest is to be turned back into these accounts and removed from the budgeting process. These funds will be considered the Division’s long-term award endowment fund.

…The Division will then operate on a balanced budget with the remaining $37,000 in current principal serving as the financial buffer to accommodate short-term estimate inaccuracies and emergency or special expenditures. However, the budget will be monitored to ensure that adjustments are made such that a balanced budget is maintained on a running average over a three year period. (4/13/86)

The Executive committee also recommended that Divisional funds should not exceed $100,000 at any one bank. (8/28/83)

…motion…that all divisional monies must be deposited only in FDIC insured accounts. The motion passed. (3/20/83)

STUDENT AWARDS:

The student award program will continue to be offered for two more years. Award symposia will be offered in the Fall meetings of 1989 and 1990.  …Motion carried. (5/5/88)

A motion was passed that students of executive committee members and officers of the division will not be excluded from consideration for awards presented by the division. (8/30/87)

The second student award is a competitive award based on submission of papers. The award provides travel monies for a recipient to present the paper. The paper is to be presented at the Spring meeting. A motion was passed to fund the award for $500 per student for up to five students in 1987. (4/28/85), (9/8/85), (4/13/86)

NEWSLETTER:

A letter was received from Academic Press Incorporated, extending a 15% discount of Academic Press books, but in return they would like to provide coupons to the members of the Environmental Division and possible special advertisements to be distributed with our newsletter. After some discussion, …proposed that the Division not accept this offer. The motion was seconded …and the motion carried. Further details are included about the above announcements in the Environmental Committee notebook (ECMN, Tab B, 8/29/85). (9/8/85)

MEMBERSHIP “FREEBIE” PROGRAM:

A motion…that the Division continue participation in the “freebie” membership with the provision that the Membership Committee of the Division give a report at the next spring meeting on the retention of the free memberships. …the motion carried. (4/28/85)

MEMBERSHIP CHAIRMAN:

Up to $500 from the special fund was authorized…for postage and stationery for new/old members activities to make them feel a part of the Environmental Chemistry Division. (8/26/84)

EXECUTIVE COMMITTEE NOTEBOOKS:

…A motion was made to continue with an estimated cost of up to $500 per meeting. It was seconded and the motion passed. (8/26/84)

DIVISION OFFICER TRAVEL
Division officer travel reimbursement was presented (see attached). A motion was presented…and the motion carried. (8/28/83) (APPENDIX VI).

MEETING REFRESHMENTS:

There was a motion placed before the Executive National ACS Committee to initiate free coffee at the meetings using up to $300 per meeting and the motion passed. (8/28/83)

LIAISON MEMBERS:

It was moved and seconded…that the general division policy would be not to cover expenses for liaison members from the executive committee to the other society groups. The motion passed. (3/20/83)

CHEM TECH:

…the subject of the Environmental Division’s one page allocation in Chem Tech. (8/23/81)

…indicated that Chem Tech will provide one page per year for the Division to use to publicize Divisional activities, etc. (3/29/81)

CEl REPORT:

A report from the members of CEl will be included in all future Executive Committee agendas. (8/23/81)

…moved and…seconded that we accept the guidelines developed by CEl on co-sponsorship of national meeting symposia and publication of the symposia. These guidelines include: (1) If revenue is realized by the Division, CEI will provide no funds for support of the symposia, including speaker travel. (2) If the Division receives no revenue, CEl will consider a request for financial support. (3) Any publication from co-sponsored symposia will credit both the Division and CEl. Motion carried. (3/29/81)

CO-SPONSORED SYMPOSIA:

…joint sponsorship of activities with other divisions in the ACS. …six to seven requests for joint sponsorship per year which then require polling of the Executive Committee to get approval for the co-sponsoring of the symposia…moved and…seconded that the program chairmen have the authority to decide on co-sponsorship or joint sponsorship of the symposia with other groups or divisions within the ACS. This program chairmen decision will not require approval from the Executive Committee. Motion carried. (3/29/81)

PROGRAM CHAIRMAN EXPENSES:

…moved and seconded…that the Division spend up to $500 for secretarial expenses of the Program Chairman. Motion carried. (8/24/80)

PAST-CHAIRMAN:

The Secretary pointed out that many other divisions give the past Chairman past-Chairman pins and often ACS plaques. …was the last past Chairman in this Division to receive a past-Chairman pin. …Division present a plaque and a past-Chairman pin to each past Chairman from now on. …The Secretary of the Division will have the responsibility for ordering the plaque and the past-Chairman pin each and every year for the outgoing Chairman. (3/30/77)

INCORPORATION:

A motion was passed to appropriate $2000 for fees associated with the incorporation. (4/9/89)

The proposed articles of incorporation were approved. (9/25/88)

AWWA LARS SCHOLARSHIP FUND:

…moved and…seconded that the Division will contribute annually to the Thurston E. Larsen Memorial Scholarship in Aquatic Chemistry at a base of $500 beginning in 1989. …Motion carried. (9/25/88)

NOMINATIONS:

Nominees for councilor and alternate councilor will not be competitive. The consensus of the group was that these positions require experience and know-how about the ACS. …Motion carried. (9/25/88)

ACTION ITEMS

21 August 1994

· To sell the proceedings of the EPA/Division co-sponsored solid waste symposium

· Allocate $5000 toward Pacifichem ’95 for program promotion and speaker expenses related to the potential for resulting publications.

· To allocate $1000 toward promotion of the division at Pacifichem ’95 as a project supported by the Innovation Fund.

· Always have the Innovation Fund as a line item in the division budget.

· To compose the endowment fund investment committee of three persons, each serving a three-year term with a six year (two-term) limit. The rotation will being in 1995; the current term for Alan Elzerman expires in December 1995; the current term for Jurgen Exner expires in December 1996; and the current term for Roger Minear expires in December 1997.

· To support the Meyer and Thurman symposium jointly with AGRO at a level of $500 per half day session up to $2000 (above the usual division support of $300 per symposium), with the understanding that the ENVR division will receive half of the royalties.

· To allow the 3rd Pan American Chemical Congress (August 1995) to obtain the Division mailing list at their expense.

· To cosponsor workshops in environmental education (without financial support) and provide access to ACS meetings as a mechanism for presentation of workshops as proposed to the Dreyfus Foundation.

2 April 1995

· Approved formation of Division of Chemical Toxicology.

· Increase dues to $15.00 for members, $20.00 for affiliates, and $10.00 for the international surcharge .

· Cosponsor a workshop on “Soil Chemistry and Ecosystem Health” by the Division of Soil Chemistry of the Soil Science Society of America, to be held immediately before the SSSA national meeting in St. Louis, October 28, 1995. No funds were requested.

· Terminate CRC Press agreement.

· Require that either the faculty member or the student be a ENVR Division member to be eligible for both awards.
20 August 1995

· Limit the program to an average of 180-200 papers per meeting, not to exceed 400 papers per year.

24 March 1996

· The Division offer a short course entitled “Accessing Environmental Resources on the Internet” at the Fall meeting in Orlando. Instructor expense of $2000 and participant cost of $200.

· The Division support and cosponsor with TECH (primary sponsor) the Chemistry of Environmental and Ground Water Remediation symposium with $200.

· Establish the Dr. Kenneth Hancock Memorial Scholarship with the details administered by the Awards Chair and two appointees by the Division Chair. Award of $1000 and travel expenses. Royalties from several of the symposium books including “Benign Chemical Synthesis and Pollution Prevention” are to go into the John Hancock Fund. Money will be put in a mutual fund account.

· To pay the Biotechnology Secretariat dues with a note asking where the Division’s share of royalties are.

5 August 1996

· The Division support as lead or cosponsor with I&EC and CEI to put on a Pollution Prevention Meeting that would highlight research trends and development. Committee consists of Allan Ford, Jurgen Exner and Paul Anastas

· The Division sponsor the 27th International Symposium of Environmental Chemistry at Jekyll Island.

· The Division lend its name to the Environmental Chemistry Symposium - NOBCCChE ’97 National Meeting March 24-28, 1997 in Orlando

7 September 1997

· No items to note.

21 March 1999

· International members will receive CD-Rom unless hard copy requested. The International member surcharge will be $4.00. Student member dues will be $10.00 with members receiving CD only.
· Drop the Fraser Johnstone and Edward Bartow Awards
22 August 1999

· The Division will make a contribution of $1000 to the Green Chemistry Institute Internship Program in honor of Joe Breen.

· The Division reaffirms its publication policy that ACS has first rights of refusal unless otherwise negotiated and that the royalties policy is that the editor will receive 60% and the Division 40% of all royalties.

· Program Chair will be allowed to exceed the 400 paper limit for the year 2000 (only), provided that no more than 500 papers are scheduled and that symposia chairs be encouraged to consider a poster section, and that they should examine the papers for quality.

· Approval of $1000 for speaker expenses for Alan Elzerman’s symposium in the year 2000 in the event that the ACS grants do not get approved.

· The Division should archive appropriate records with the Chemical Heritage Foundation.

· The Division should establish guidelines for workshops which will include specifying that the presenters receive no more than 80% of the profit with the remainder to go to the Division and that all workshop organizers must submit a written proposal which must be approved by the Executive Committee.

26 March 2000

· The Chair of the Membership Committee will draft a letter to Michael Shea regarding our concerns over the inaccuracy of the ACS roster and will work aggressively with DAC to resolve these issues. Further, the Chair is to keep the Executive Committee apprised of the progress via regular e-mail updates.

· EnvirofACS will be posted on the web site and will be free to anyone (including non-Division members) to download.

· Approval of $1,500 for speaker expenses for Janet Hering’s Washington D.C. (Summer 2000) symposium and $1,200 for Paul Tratnyek’s Washington D.C. (Summer 2000) symposium are granted.

· Approval of $300 for speaker expenses for Martha Wells symposium co-sponsored with I&EC for the San Diego, 2001 meeting is granted.

· Approval of $1200 for expenses for the Pacifichem 2000 meeting.

· The Division would co-sponsor a booth with the EnvironChem Library at the Washington D.C. Meeting provided space was available (i.e., the Division came up on the waiting list), the cost to the Division would be <$1000, and the EnviroChem Library would staff the booth (and be supplemented by Division members as practical).

20 August 2000

· The division budget shall include a contingency fund.

· Members appearing on the division roster prior to July 1 will continue to have membership run from January 1 to December 31. Members appearing on the division roster after July 1 will have membership run from July 1 to June 30.

1 April 2001

· In order to be considered for the graduate student award, the student must be an ACS member and supply their membership number for verification.

· A request for $200 for Susan Henry for speaker expenses will be granted if CA grant is denied.

· The Division web site will be housed on a commercial server.

· The cap on the number of papers to be presented at national meetings (currently 400 papers per year) shall be removed.

· A cap of a maximum of three concurrent sessions per meeting will be adhered to.

· The Virtual Conference grant shall be restructured naming Tennessee Tech. as the recipient of the grant.

· The NSF ADVANCE Leadership proposal was supported.

· The Division will continue its participation in the ACS new member first year free program.

· The Division will participate in the DAC one year free program for members not currently members of any Division for 2002, provided appropriate Society funding is obtained.

26 August 2001

· The Division adopted the following officer travel reimbursement policy: 

1. Partial travel reimbursement will be provided for the Chair, Secretary, Treasurer, and Program Chair. 
2. If the Chair-elect must substitute for the Chair, that person will be eligible for the travel support.

3. Officers serving in these positions should be encouraged to use alternatives to Division supported travel.

4. The amount available for each individual serving as Chair, Secretary, and Treasurer will not exceed $700 per meeting. The amount available for the Program Chair will not exceed $1000 per meeting.

5. The level of support will be re-examined annually.

6. The travel support will only be applicable to actual expenses incurred for transportation, housing, and/or meals and will not be applicable to meeting registration.

· Budget for printing CDs will be $24,000 with any differences in cost to be made up from the contingency fund.

7 April 2002

· The Treasurer is authorized to use the contingency budget to offset publication preprint costs in the event we exceed the annual budget allocated.

· The content of the web site will not contain the entire EnvirofACS, and the entire EnvirofACS newsletter will only be available on the preprint CD-ROMs.

18 August 2002

· The travel reimbursement for the Program Chair will be increased to $1500 for the next two meetings, and then it will have to be re-evaluated.

· The revised secretary section of the Division Operations Manual shall be accepted and should replace the old section.

23 March 2003

· To sponsor a dinner in honor of Nina McClelland and subsidize up to $2,000 to cover related expenses.

· To cosponsor the regional Manahan symposium (MWRM) as a Division and to provide up to $300 for programming.

· The ENVR criteria for Emeritus status shall be 10 years’ membership in the Division in conjunction with ACS Emeritus status.

· To support the meeting in Brazil planned by the International Activities Committee with a liaison to the meeting and advertising in EnvirofACS, with the understanding that ENVR will be a cosponsor.

7 September 2003

· The Chair should appoint an audit committee with the authority to authorize an audit at a cost not to exceed $1500.

· The Division should support the Southwest Regional Meeting Green Chemistry symposium as a co-sponsor.

· The WTQA co-sponsorship agreement is void and the organizers will have to contact the Division if they wish to consider renewing the agreement.

28 March 2004

· The financial review shall be conducted on a “not to exceed $2500” basis.

· The maximum number of Graduate Student awards shall be increased from five to seven, the award shall be increased to $1000, the Division shall pay the one day guest registration fees for the recipients, and the Division shall pay for the recipients’ dinners at the division dinner where the awards are presented.

· The Division shall approve $5,000 to enhance the virtual symposium’s advertising, and these funds shall come from the Division’s innovative project funds.

· The Division shall approve access to the Division mailing list for the purposes of advertising the virtual symposium.

· The Division approves the use of the Division name in support of the innovative funding proposal for the Oshkosh Air Show.

· The Division approves Dean Adams to use up to $5000 in speaker expenses for Pacifichem.

22 August 2004

· Hank Ramsey will investigate which Regional Meetings are planning environmental programming. He will make recommendations to the executive Committee on which Regional Meetings could be supported up to the amount budgeted.

13 March 2005

· The Investment Committee shall look into investing some of the current cash reserves into higher return, longer term investments.

· The Division will invite Diane Hancock to the Fall Washington DC dinner and will pay for the dinner.

· The Division will adopt the Environmental Division Publications Policy.

· The Division will provide up to $2500 for support of the Fall 2005 CEI co-sponsored symposium on international chemical regulations.

· The Division will provide up to $1000 for travel or registration expenses for the 2005 ACS Creative Advances in Environmental Science & Technology awardee to attend the Fall meeting award symposium.

· The Division will provide $2135 in funding for the symposium Alan Elzerman is organizing for Pacifichem per his written request.

28 August 2005

· The Division should solicit bids for the purchase of 3 mini apple brand computers from a reputable source such that they can be used at national meetings.

· Change speaker expense fund such that symposium organizers can request up to $300 for a one day symposia and up to $50 for each session beyond one day.

· Short abstracts for the regional symposia we support will be put on the next national abstract CD.

· Honor Larry Keith at the next meeting.
26 March 2006
· Approved the K.G. Hancock Memorial Award for Undergraduate Students with minor modifications as needed.

· A symposium contribution of $750 to the 40th Western Regional Meeting

· $500 awarded to the 2006 Central Regional Meeting and the 2006 Southeastern Regional Meeting

· Approved the Undergraduate Student Award in Environmental Chemistry.

· Increased the $3000 budget to $3200 for purchasing Mac Minis

· The Division should collaborate with the congress for Water Purification Science and Technology for the 21st Century meeting in Chicago, 2007.
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