Tab Z

Speaker Expense
Each summer, the Chairman of the Budget Committee requests an estimate of the funding needed for the following calendar year. At the fall ACS Executive Committee meeting, the actual budget is decided upon.

Generally, the budget is divided approximately equal between the next year’s meetings, but the chairman of this committee is free to apportion the funds among the meetings in any way.

The funds are used for two categories of expenses: (1) guest registration, and (2) travel expenses. The Chairman of this committee is free to apportion the funds among these uses in any way. Guidelines for use of these funds are attached.

SYMPOSIUM SUPPORT

Often symposium organizers have little or no company or institutional support for the development of appropriate topics. The Division offers the following support per symposium to the organizer(s) to offset some of the developmental costs 

$400 for the first session
$100 additional for each session (half-day) thereafter, with a

$1000 cap for a full week symposium

These funds can be used for telephone expenses, copy costs, mailing, secretarial time, travel, and/or registrations. The funds are not to be used for the payment of professional time of the organizer(s).

Each symposium organizer may request additional funds for speaker expenses such as registration and/or travel. This request must be submitted one year prior to when the symposium is to be presented at a national ACS meeting. As the Division cannot provide unlimited funds to each symposium organizer, the Division may provide a total of up to $5,000 per year for program development for the purposes stated above. If additional funds are necessary and/or required, the symposium organizer will need to solicit funds from other organizations, companies, institutions or funding agencies.
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FUNDING GUIDELINES FOR GUEST REGISTRATIONS

AND SPEAKER TRAVEL EXPENSES

Guest registration and limited speakers’ travel expenses may be provided by the Division to speakers who are not American chemists, chemical engineers, biochemists, and other individuals eligible for ACS membership. While it is not a requirement that the funded symposium result in a royalty-producing publication, when there are more requests for funds than the budget can provide, it is natural that symposia which will provide some return funds on our investment will be given favored status.

Requests and justification for Speakers’ Expenses should be sent to the Chair of the Speakers’ Expense Committee, six months in advance. Since funds are limited, the earlier requests are made, the greater is the probability of funding. 

GUEST REGISTRATION

Requests for Guest Registration should be sent to the Program Chair one month prior to the National meeting. The Program Chair will forward those approved to the Business Office Manager and Treasurer. Guest Registration should not be promised to any speaker until approval has been obtained by the Speaker Expense Committee.

The Business Office Manager submits approved names to the ACS at least one month prior to the meeting. ACS processes the requests and then bills the Division after the registration materials are issued. Registration materials for speakers from abroad normally will be held for pick up at the meeting’s pre-registration booth. Registration materials for USA addresses will normally be mailed to those speakers directly, provided ACS received the information before the mailing deadline.

TRAVEL EXPENSES

Travel grants are made when specific documentation demonstrating lack of other financial support has been presented by the symposium organizer. Travel expenses should not be promised to any speaker until approval has been obtained by the Speaker Expense Committee.

Travel grants are limited to one-half of the round-trip tourist air fare or $500, whichever is the lesser amount. They are often less than this if requests exceed the funds available in the budget. 

Reimbursement will be made to the individual upon presentation of the airline ticket receipt (or a photocopy of it). The receipt can be mailed to the Division Treasurer after the meeting or, a photocopy can be presented to the Treasurer
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